
 

 

 
 

Gulf Coast Modification, L.P. 

22806 Northwest Lake Drive 

Houston, Texas 77095 

Tel: (713) 896-3000 

Fax: (713) 896-0683 

 

Position: LaPorte Site Supervisor       Reports to: Production Manager 

 

Summary 

Provides direction and supervision of shipping and receiving, production and purchasing 

work activities.  Has prime responsibility for planning, organizing and monitoring the 

processes and procedures for site personnel.   

 

Duties and Responsibilities 

 Direct and prioritize daily schedule and tasks of all on-site personnel. 

 Maintains department records and keeps management informed of developments 

as needed. 

 Schedule labor to maximize productivity and reduce overtime. 

 Identify the developmental needs of others and identify resources to meet 

developmental needs. 

 Apply sound communication and motivational techniques in supervising 

subordinates. 

 Implements good housekeeping standards and conduct operations in a manner 

which promotes safety.  

 Supervise the operation of all machinery and ensure proper maintenance is 

upheld. 

 Responsible for shop work flow at location. 

 Prioritize and delegate work. 

 Organize and route work among departments. 

 Manage work order revisions for shop personnel.  

 Review incoming work orders daily to determine if adequate stock/supplies are on 

hand or require purchasing. 

 Prepare purchase orders to replenish and maintain inventory levels and supplies 

by verifying requirements and issuing orders to suppliers. 

 Generate and maintain documentation to ensure accurate processing of incoming 

material. 

 Liaison between Host Site and company management. 

 Assist Production Manager in compliance of human resource, safety and quality 

procedures. 



 

 

 

 

Knowledge, Skills and Abilities 

 

 Considerable knowledge of machines and tools, including their designs, uses, 

repair, and maintenance. 

 Considerable knowledge of raw materials, production processes and quality 

control. 

 Ability to supervise and motivate work of others. 

 Experience with general production and quality control processes. 

 Must be able lift up to 40 Lbs on occasion. 

 Basic computer skills. 

 Problem solving skills. 

 Ability to work as a team. 

 Strong attention to detail. 

 Excellent written and verbal communication. 

 

 

Education and Qualifications 

 

 High school Diploma or GED required. 

 3-5 years’ relevant experience (min. of 2 years at GCM). 

 Bilingual in Spanish preferred. 

 


